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Professional advice – single property 
Grant application form for seismic upgrade advice on a single property 

PURPOSE OF HERITAGE EQUIP 

The Heritage Earthquake Upgrade Incentive Programme (Heritage EQUIP) provides support to private owners of earthquake-prone heritage 

buildings to seismically strengthen their buildings. 

Discretionary grants will be directed to worthy projects where financial assistance is required to plan and deliver seismic strengthening projects so 

that a building is no longer earthquake-prone under the earthquake-prone buildings provisions of the Building Act 2004. 

THIS APPLICATION FORM IS FOR A PROFESSIONAL ADVICE GRANT 

Professional Advice Grants are available for projects that help building owners better understand their seismic strengthening options. Professional 

Advice Grants will usually be made for structural engineering assessments and plans, or conservation architecture advice. However, if you are 

thinking of applying for other advice that safeguards heritage values or advances the consenting process, please contact one of the Heritage EQUIP 

fund advisors by email at heritage.equip@mch.govt.nz or by phone on (04) 499 4229 to discuss suitability. 

• A different form is required if you are seeking support for upgrade works on your earthquake-prone heritage building. This form is available from 

our website at heritagequip.govt.nz/apply   

• If you wish to make an application for multiple, separately owned buildings, please request an application form from Heritage EQUIP fund 

advisors via email at heritage.equip@mch.govt.nz or by phone on (04) 499 4229. 

GUIDANCE FOR COMPLETING YOUR APPLICATION  

To assist you in completing your application, please refer to the Professional Advice Grant – Guide for Applicants. The guide is available from our 
website at heritagequip.govt.nz/apply    

If you have any questions about the application process, please contact one of the Heritage EQUIP fund advisors by email at 
heritage.equip@mch.govt.nz or by phone on (04) 499 4229. 
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SECTION ONE: APPLICANT AND PROPERTY DETAILS 

Name of building owner  

Name of applicant: if you are not the building 
owner please state your role for the building 
owner 

 

Address of applicant  

Phone number(s)  

Email address  

How did you find out about Heritage EQUIP?  

SECTION TWO: BUILDING DETAILS 

Please attach the following documents: 

• Certificate of Title 

• Documentation from your territorial authority determining the building as earthquake-prone 

• High resolution photo of the main exterior elevation of the building 

Address of building  

Name of building (if different from above)  

Current use of the building, and any change 
of use contemplated as part of an eventual 
seismic upgrade concept 

 

Please briefly (200 words or less) summarise 
the main construction characteristics of the 
building, being sure to note foundations, 
structural framing, façade, and roof elements 
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Has your territorial authority notified you (or a previous owner) that your building is either:  

“Potentially earthquake-prone”, or  

“Earthquake-prone”  

Please briefly (200 words or less) outline any 
other significant risks for your building (e.g. 
flood risk), and any relevant risk mitigation 
advice or measures you have/will consider 

 

Tell us about the heritage status of your building (as applicable): 

Heritage New Zealand listing number, noting 
also if it is in a historic area:  

 

District plan heritage status:  

Please briefly (200 words or less) restate the 
main heritage values of your building, and 
refer us to supporting material so we can 
verify this 

 

SECTION THREE: DESCRIPTION OF PROPOSED ADVICE 

This section helps us assess the technical merits of your application. The section prompts you to clearly outline the professional services for which you 
are seeking support. It also prompts an indication of the likely building upgrade pathway that the advice will contribute to. 

Please refer to section six for the list of supporting documentation required. 

Please briefly (200 words or less) tell us 
about your overall upgrade objectives for the 
building  

 

Please summarise (200 words or less) what 
impact on the building’s heritage values is 
likely as a result of your upgrade objectives 

Positive impact: 

 

Negative impact: 
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Please briefly (in 200 words or less) outline 
the professional advice you seek funding for, 
including who will provide the advice 

 

Please briefly (in 200 words or less) describe 
how you chose the provider of the advice, 
including any relevant experience the 
provider has 

 

Please briefly (in 200 words or less) tell us 
about any structural, heritage, or 
architectural advice you have received 
already 

 

When would you ideally commence your 
upgrade works? 

 

SECTION FOUR: FUNDING  

Please attach the following documents:  

• A fee proposal that includes an itemised scope of services for the advice you are seeking funding for 

• Evidence you can meet or bridge the full cost of the advice you are seeking funding for. 

Total cost of advice 

(the same as in your project costing form) 

 

Heritage EQUIP funding request 

(in $, and please indicate GST incl./excl.) 

 

Contribution of owner  

Other sources of funding (total)   

GST number (if registered)  

Have you applied for a Heritage EQUIP 

grant before? If so what was the result? 
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OTHER SOURCES OF FUNDING   

What other sources of funding have you sought from other parties for this project? Please indicate the result of any applications and provide 

evidence of any grants received 

Funder  Amount requested Result 

   

   

COMMUNITY SUPPORT 

Please comment on the extent and type of 

community support for upgrading your 

building 

 

MARKET SUPPORT 

Please summarise (200 words or less) the 

market conditions you face (or have faced) in 

finding a user(s) for your building. If 

applicable, please indicate likely market 

rental rate(s) for your building ($/m²) both 

before and after your project. Please also 

comment on the level of building vacancy in 

your area 

General market conditions: 

 

Likely market rent before works ($/m²): 

Likely market rent after works ($/m²): 

 

Level of vacancy: 

 



 

 
 

           Page 6 of 7 
v1.1 Jun 2019  

 

SECTION 6:  APPLICATION CHECKLIST INCLUDING ADDITIONAL ATTACHMENTS NEEDED 

 All sections of the application form have been completed 

 A photo of the main frontage of the building (of at least 1mb file size), and photos of obvious building elements that relate to the advice for which you 
seek funding support 

 Certificate of Title showing you are the owner or part-owner of the property. If you are not the building owner, you’ll need to provide evidence that you 
have authorisation to submit the application on the owner’s behalf 

 Documentation from your territorial authority if they have determined that the building is “potentially earthquake-prone” or “earthquake-prone”. If your 
building has been designated as a priority building, you should also include information about this 

 Any previous professional advice you have received that may help the Heritage EQUIP advisory panel understand the nature of the upgrade 
challenge you face 

 Evidence that there is community support for your project, such as a letter from the council or evidence of community investment (financial or 
otherwise) in the project 

 A recent and still valid fee proposal from each provider of advice you identified in Section 3. The fee proposal(s) must include an itemised scope of 
services  

 A summary of recent projects undertaken by each provider of advice you identified in Section 3. The summary must note the role of the provider 
including the personnel who led the work for the provider. The summary should include projects that are comparable to the advice you identified in 
Section 3 

 A summary of the qualifications and competency for the person who will lead the work for each provider of advice you identified in Section 3  

 Evidence you can meet or bridge the full project costs including other funding sources  

 A full electronic copy of the application including supporting material and attachments 
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SECTION 7: DECLARATION 

This declaration must be signed by the applicant identified in Section 1. If the applicant is not the owner or sole owner, the declaration must be signed by a suitably 

authorised person. 

By signing below, I/we acknowledge that: 

1. the information provided in this application form is true and accurate, and no information has been deliberately omitted or withheld from the application 

2. by accepting use of third party web-based document sharing platforms the Ministry for Culture and Heritage aims to simplify the transfer of my application 

information. The Ministry for Culture and Heritage is unable to make representations on the security of any application information (including personal information) 

provided via third party platforms, and therefore security of information is my/our sole responsibility 

3. the information contained in the application and information subsequently generated in relation to the application may be released, if required, under the Official 

Information Act 1982 (OIA). Further information on the OIA is available here: www.ombudsman.parliament.nz 

4. I/we have the authority to commit to this application and am/are eligible for funding in accordance with the Heritage EQUIP Eligibility Criteria 

5. personal information collected as part of the application process will be used for the purposes of administering the fund. In submitting an application, the applicant 

acknowledges and agrees that the Ministry for Culture and Heritage may disclose to, or obtain from, any other government department or agency, private person or 

organisation, personal or other information for the purposes of gaining or providing information for the funding application 

6. compliance with all applicable regulatory requirements relating to the application to Heritage EQUIP is the sole responsibility of the applicant 

7. Heritage EQUIP is a contestable discretionary fund. The Ministry for Culture and Heritage may decline, scale back, or decide to grant funds as a result of this 

application. The funding decision will reflect the Ministry’s assessment of my project’s merits against the assessment criteria, and will also be influenced by the extent 

and quality of other funding applications received 

8. Should I be successful in obtaining a grant, details including owners name, the name and address of the property and its heritage significance, the funding allocated 

and the type of advice supported will be published on the Heritage EQUIP website. This information may also appear in media releases that may be published by 

media outlets 

9. details of my project (in 8 above) may also be used in media release(s) 

10. the Ministry for Culture and Heritage reserves the right to seek more information from the applicant before sending the application to the Heritage EQUIP Advisory 

Panel, and will defer if necessary until the Ministry has received all information requested. 

Sign  

Name  

Date  

 

Please submit your application electronically 
to heritage.equip@mch.govt.nz 

For large applications you may include links to 
an online data storage service 

We can also accept usb data sticks couriered to our address: 
Ministry for Culture and Heritage, Level 1, Public Trust Building, 
131 Lambton Quay, Wellington 6011 

http://www.ombudsman.parliament.nz/
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